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Application form

Contact the Grenfell Partnerships Team if you need any support in filling in the form by emailing GrenfellCommunityActivities@rbkc.gov.uk

Section 1

[bookmark: _Hlk205906120]This form must be completed for all applications for the Grenfell Community Activities programme. The form is needed to enable the evaluation panel to decide on the projects that will receive the funding from the first round of commissioning and to help the Council track the use of the Grenfell Community Activities funding. Council officers will keep copies of the form for our internal records. You are also encouraged to keep copies for your own use.

[bookmark: _Hlk205906145]The deadline for submitting your application is Wednesday 30 September. 

We encourage you to submit your application by the 23 September so we can request additional information if required, and ensure your application meets all the requirements to be reviewed by the evaluation panel. 

Please note that we anticipate we will take 3-4 weeks to process applications. We will aim to inform you of the outcome of the evaluation by the 21 October.

Key notes on using this form
· You will be asked to attach supporting material (i.e. a bank statement) alongside the application form.
· You will need to have read and understood the Grant terms (see enclosed copy).
· You will also need to have read and understood the Eligibility criteria included in the brief.
· You will be expected to provide several documents within two weeks of being notified that your application is successful. These documents are listed in section 8.

☐ I have read and understood the Grant Terms
☐ I have read and understood the Eligibility Criteria included in the brief


Section 2 
Data Protection Statement - Using your personal information

The information you provide will only be used by Council officers and ward councillors to process your application for the Grenfell Community Activities funding. Your information will only be used for the intended purpose, we will not collect any additional information about you, and we will not share your data with external bodies. 

If we intend to use your information for any other purpose, we will normally ask you first. In some cases, the Council may use your information for another purpose if it has a legal duty to do so, to provide a complete service to you, or if there is a risk of serious harm or threat to life. The council will retain your information in accordance with our retention schedule, and it will be held securely.

If you have any questions regarding your Data Protection rights, such as accessing your personal information, or if you have a concern over the handling of your information you can email GrenfellCommunityActivities@rbkc.gov.uk.

Please also ensure to notify us immediately if there are any changes in your circumstances and personal details for us to maintain an accurate and up to date record of your information.

☐ I agree to the handling of my personal data according to the terms above


Section 3
Organisation and contact details

	Organisation name

	Click or tap here to enter text.
	Company/charity number

	Click or tap here to enter text.
	Please provide the full address of the organisation.


	Click or tap here to enter text.
	Please outline the organisation's structure, purpose and history.
(Maximum 500 characters).



	Click or tap here to enter text.
	Organisation website link

	Click or tap here to enter text.
	Applicant first name 

	Click or tap here to enter text.
	Applicant last name 

	Click or tap here to enter text.
	Applicant job title/role

	Click or tap here to enter text.
	Contact email address 

	Click or tap here to enter text.
	Contact telephone number 

	Click or tap here to enter text.
	Are you currently receiving funding from RBKC? If so, please provide information on what you are being funded to provide.

Please note we cannot duplicate funding for a project that is already being funded by the Council.

	Click or tap here to enter text.



Section 4
Project description and aims

	Which priority is your project going to support?

Please select one or more by ticking the box(es) on the right

	  ☐  Wellness, relaxation and wellbeing activities

  ☐  Group day trips (in London and further afield)  

  ☐  Creative activities (arts & crafts, cooking, gardening etc)

   ☐  Physical activities not already covered through the Leisure Centre membership offer.


	Project Name 

Provide the name of the project you propose to run. (Maximum 255 characters).

	Click or tap here to enter text.
	Project Details

Provide a description of the project you propose to run. This should include information about what you will deliver, how residents will benefit and how it will support the Grenfell-affected community. (Maximum 2,500 characters).

	Click or tap here to enter text.
	What is your experience of delivering similar projects? 

Provide a description of past projects (including the number of individuals supported and the outcomes / impact achieved). If possible, include examples of projects where you have supported the immediate community close to Grenfell Tower (Maximum 2,500 characters)

	Click or tap here to enter text.

	How do you intend to collect monitoring information for the project?

Provide a description of how you plan to collect information on the reach, delivery and impact of your project (Maximum 2,500 characters)

	Click or tap here to enter text.





Section 5
Detailed information about the project

	What will be the start date of your project?
	Click or tap to enter a date.
	What will be the end date?

	Click or tap to enter a date.
	[bookmark: _Hlk205906500]What is the location of your project?
Provide details of the location, including postcode. (Maximum 255 characters)

	Click or tap here to enter text.
	Will the project be solely for the residents of one estate?

Please note projects should be open to all residents
	Choose an item.


	Will the project be free of charge for residents?

	Please tick the box below to confirm the project will be free of charge for residents ☐



	[bookmark: _Hlk205906602]If any, which Council teams will you work with to deliver this project? 

	Click or tap here to enter text.
	Please explain what role they will have in delivering the project.

Please provide details of this collaboration. (Maximum 1,250 characters).

	Click or tap here to enter text.
	If any, which voluntary organisations will you work with to deliver this project?

N.B. You do not have to include an organisation if you will only use their facilities e.g. venue hire

	Click or tap here to enter text.
	Please explain what role they will have in delivering the project.

(Maximum 1,250 characters).

NB. In Section 6, please note any funding they will receive in the ‘Cost explanation’ column
	Click or tap here to enter text.
	Who is your project for?

How many residents do you expect to reach, and how have you calculated this number?

NB. The GCS Community Activities programme is for residents eligible for the Grenfell Community Support (approximately 5200 households and 13,000 individuals)

	Click or tap here to enter text.
	How will you ensure the activity is only accessed by residents
eligible for the Grenfell Community Support programme?

	Click or tap here to enter text.
	Will your project target any specific groups such elderly residents, residents with a disability or long-term illness or children under the age of 11?

Please select one or more by ticking the box(es) on the right

	     ☐  Elderly residents
                     
     ☐  Residents with a disability or long-term illness

     ☐  Children under 11

	Will your project deliver sessions which are outside standard working hours? (Monday to Friday, 9am to 5pm)

Please select one by ticking a box on the right
	     ☐  Yes – The project is delivered entirely outside working hours
                     
     ☐  Sometimes

     ☐  No




If you are planning a project, event or product using a public space (e.g. public park or street), you must apply for permission to use the public space with the Council Events Team. Some public areas are not managed by the Council, but this team will be able to tell you who can give you permission.

Please take note of their application fees and processing times, and that they have additional reporting requirements (e.g. event management structure, music schedule). 

Section 6
Breakdown of funding 

	How much funding are you requesting in total for this project? 

Enter the total amount of funding you are requesting. 

	£ Click or tap here to enter text.



Explain how the above total cost is broken down by detailing each cost element, ensuring the total matches the funding you are requesting for this project.
If some funding is for elements delivered by a partner organisation, please specify it.

	Item / cost type
	Amount e.g. how many items of hours / week
	Cost explanation
	Cost

	Example 1: Therapist
	Example: 10 hour weekly massage sessions over 6 weeks at £20 per hour
	To plan and deliver weekly massages over 6 weeks
	£1200

	Example 2:
Room hire 
	Book a room for 2 hours a week over 5 weeks
	To deliver a craft workshop for 6-10 year olds
	£800

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Section 7
Documents to support your application 

Please email your completed application form and a bank statement to GrenfellCommunityActivities@rbkc.gov,uk.


Section 8
Eligibility criteria documents to support your application

As per our eligibility criteria, do you have the documents below?
You will be required to submit these documents if your application is successful.

	Bank account in the organisation's name 
	Choose an item.


	A redacted bank statement that clearly shows the organisation's address, sort code and account number.

	Choose an item.


	Safeguarding policy. 
	Choose an item.


	Health and safety policy. 
	Choose an item.


	Data protection policy. 
	Choose an item.


	All staff and volunteers appropriately trained and qualified. 
	Choose an item.


	Relevant (standard, enhanced or enhanced with barred list) DBS documents for staff and volunteers as applicable. 

	Choose an item.


	Risk assessment for the project 

	Choose an item.


	Licenses (Temporary Events Notice or relevant licence) and permissions for use of land and property where applicable. 

	Choose an item.


	Employers' Liability insurance in accordance with the Employers' Liability (Compulsory Insurance Act) 1969 with a limit of indemnity of not less than five million pounds (£5,000,000) per claim or series of claims arising out of any one incident.

	Choose an item.


	Public Liability insurance with a limit of indemnity of not less than five million pounds (£5,000,000) per claim or series of claims arising from one event
	Choose an item.





Section 9
Declaration and consent

☐ I confirm the information I have provided is correct to the best of my knowledge and belief
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