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Kiln Theatre 
PRODUCTION INTERN
Application Pack

Kiln Theatre is a friendly and inclusive theatre in Kilburn, North West London, where people come together to share stories, make theatre and celebrate different voices. We work with artists, young people and local communities to make exciting theatre and create opportunities for people to take part.
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ABOUT THE INTERNSHIP

This 12-month, part-time internship gives a young person (aged 18-30) with SEND the chance to learn about backstage theatre. You will get:

· hands-on experience and learn how a theatre works, including helping with shows, supporting the team, and developing new skills. 

· an introduction to technical theatre, learning about lights, sound, and how productions are set up and run.

The position is available for a young person with a learning disability, aged between 18 and 30 who lives in one of the following London Boroughs: Brent, Barnet, Camden, Ealing, Hammersmith & Fulham, Harrow, Kensington & Chelsea, the City of London, or the City of Westminster.

Approximately 3 days/week – with flexibility on hours.

Location: Kiln Theatre, Kilburn, London
Salary: £14.80/hour London Living Wage

WHAT YOU WILL DO

· Help the Production team with preparing and running shows.

· Assist with keeping rehearsal rooms, dressing rooms, the workshop, props, and costumes tidy and ready to use.

· Help the team with practical tasks like moving items, setting up rooms, and supporting events in the theatre and cinema.

· Support the office with tasks e.g. helping with research for productions.

· Attend meetings and learn how a theatre plans and runs shows.

· Watch performances in the theatre and give feedback to the production team.

Tasks will be chosen to match your interests and abilities, and this is not a full list.

WHO ARE WE LOOKING FOR

· a young person with a learning disability, aged between 18 and 30 who lives in the following London Boroughs: Brent, Barnet, Camden, Ealing, Hammersmith & Fulham, Harrow, Kensington & Chelsea, the City of London, and the City of Westminster will also be considered.

· Interest in theatre and learning new skills

· Willingness to try different tasks and learn from the team

· Enjoy working with others and sharing ideas

· Able to follow instructions and handle information carefully

WHAT WE OFFER

· Paid work at London Living Wage

· Flexible hours and support for accessibility needs

· Mentoring and training to help you gain confidence and skills

· Opportunity to learn about all areas of backstage work

TERMS AND CONDITIONS

Contract: 		Fixed term – 12 months. 	
Part-time - working pattern and hours to be agreed (approximately 3 days per week).

We recognise that applicants may have needs that affect their availability, we will discuss these with you as part of the interview process.

Start date: 		August – dependent on the successful candidate’s availability

Salary: 		£14.80 per hour (London Living Wage)

Hours/Days: 	3 days per week, suggested hours: 
Tuesdays 12PM – 5PM
Wednesdays 11.30PM – 4.30PM
Additional day TBC with successful candidate

Due to the nature of Theatre and Events there may be some evening work, this will be planned at least one week in advance.

The suggested hours and days can be discussed in consultation with the successful candidate to work around any existing needs or commitments. 

Holidays: 	22 days per year (full-time equivalent) plus standard bank holidays. Entitlement will be calculated on a pro rata basis according to agreed working hours.

Work Trial period:	2 weeks (the successful candidate will be paid for these two weeks whether they decide to continue in the role or not).																
Probationary period: 2 months, followed by review.

Pension:	Kiln Theatre operates an auto-enrolment pension scheme for all employees. Kiln’s contribution is capped at 4% of basic salary although employees may contribute more.

Other benefits: 	Employee Assistance Programme, Cycle to work and Season ticket loan schemes. Complimentary tickets for preview performances, subject to availability. £2.50 tickets to Kiln Cinema and 20% staff discount in Kiln Bar. 

APPLY

Application: 	Please complete the application form and send to recruitment@KilnTheatre.com 

			You can submit your application as a video/audio file if you prefer. Please email  recruitment@KilnTheatre.com for further details. 
 
			If you have any questions about the role or the application process, please contact – Dave Judd, Deputy Head of Production on davejudd@kilntheatre.com 

			The deadline for applications is – Monday 22 June, 10am 
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